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Yarraville Special Developmental School
: Excellence In Learning

CHILD PROTECTION -
MANDATORY REPORTING POLICY

RATIONALE:

All children have a right to feel safe and to be safe. School staff have a duty of care to protect the
safety, health and wellbeing of children in their care. If a staff member has concerns about the
safety, health and wellbeing of children in their care they should take immediate action.

IMPLEMENTATION:

Staff will complete online departmental mandatory reporting module each year.
All concerns must be reported immediately.
All staff will report any concern for a student to the leadership group.

As agreed, teacher, principal, assistant principal, section leaders will contact the appropriate
agency as soon as possible to make the notification.

For information regarding when and how to report see attachment.
School staff are also encouraged to report incidents of emotional abuse and/or neglect.

Students, who disclose to staff a desire to harm themselves or others, must be reported by
staff to the principal and/or leadership team and the Assistant Principal (student wellbeing
leader).

MAKING A REPORT:

1. In case of emergency or if a child is in immediate danger contact Triple Zero (000) or the
local police station.

2. Keep comprehensive notes that are dated and include information about the concerns,
source of information and actions taken.

3. Discuss any concerns about safety and wellbeing of students with principal. Assistant
Principal or member of school leadership team

4. Gather the relevant information necessary to make the report; details of student, details of
concerns, your involvement and any agency involvement.

5. Inform the relevant support agency such as MacKillop family services or Anglicare.

6. Notify relevant school staff and/or Department staff of a report to DHHS Child Protection or
Child FIRST. Department Security Services Unit 9589 6266 and Student Critical Incident
Advisory Unit 9637 2934 or 9637 2487.

EVALUATION:

This policy will be reviewed as part of the school’s three-year review cycle
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